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Counseling and Educational Psychology Department

Annual Performance Evaluation Summary Form
	Faculty name:
	Rank:

	Tenure status:
	Calendar Year of Evaluation: 


TEACHING (Allocation of Effort ____ %)
A. Courses Taught
	
	Course# and Name
	Credit hours
	# Evals completed out of Total Enrolled

	EXAMPLE
	CEP 110G Human Growth & Behavior
	3
	68 of 80

	Spring 
	CEP xxx

Title
	#

(1-6 cr.)
	# of #

	
	
	
	

	
	
	
	

	Fall 
	CEP xxx

Title


	#

(1-6 cr.)
	# of #

	
	
	
	

	
	
	
	

	Summer
	CEP xxx

Title


	#

(1-6 cr.)
	# of #

	
	
	
	

	TOTAL
	
	#
	# of #


B. Student Evaluation Summary and Reflection

Include a summary below of themes mentioned by students in the qualitative comments of the course evaluations and how you will address areas of concern (if applicable). [Please use as much space as needed to respond to this requirement].
C. Additional Supervision of Student Clinical Work or Research (specify # of students for each):
RESEARCH (Allocation of Effort ____ %)
Publications in peer-reviewed journals:

Other publications:

Peer-reviewed presentations:

Grants:

Other scholarship

SERVICE (Allocation of Effort ____ %)

Department/Program

College

University

Professional (Specify whether member or chair, regional or national)
Community (if applicable)
LEADERSHIP (Allocation of Effort ____ %)

If applicable (only required for Full Professors)
Please indicate leadership activities/efforts engaged in.
HONORS, AWARDS, RECOGNITIONS

Please list honors, awards, and recognitions received during January through December of the current evaluation year. 

ATTACHMENTS CHECKLIST
Please check off each item below to confirm that you have attached each item to the email to the 
department head along with this annual review summary form.
_____
1. Current curriculum vitae

_____
2. Digital measures report for the current calendar year (which should include student 
evaluations of you courses, peer reviews of teaching, self-reflection on teaching, publications, etc.)
_____
3. Completed CEP Performance Evaluation Rubric 

_____
4. Evaluation of current calendar year’s goals (including Teaching, Research & Service, 
and Leadership, if applicable)

_____
5. Allocation of Effort form for the next calendar year

_____
6. Goals for the next calendar year (including Teaching, Research & Service (and 
Leadership, if applicable)
_____
7. Annual Performance Evaluation Summary Form

_____
8. Graduate faculty status expiration date: https://gradschool.nmsu.edu/graduate-faculty/
_____
9. IRB Human’s Subject Research certificate expiration date (indicate here, no 

attachment needed): 

